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BELLEFONTE AREA SCHOOL DISTRICT 
ATHLETIC BOOSTER CLUB HANDBOOK 

INTRODUCTION 
 
This handbook has been developed to assist athletic booster clubs of the Bellefonte Area School 
District in serving the young men and women that elect to take part in the interscholastic athletic 
program. It contains athletic department procedures, regulations, and other information that will be 
helpful to booster clubs in their efforts to provide support, services, funds, and/or athletic equipment 
for school sponsored athletic programs. 

 
BELLEFONTE AREA SCHOOL DISTRICT POLICIES 

 
I. DISTRICT MISSION STATEMENT 

 
The mission of the Bellefonte Area School District is “Inspiring Today’s Learners for 
Tomorrow’s Challenges. (BASD Policy 101) (APPENDIX A) 

 
II. ATHLETIC PROGRAM MISSION STATEMENT 

 
Athletics promotes student commitment to an important activity, self--discipline, good 
citizenship, team membership, the search for personal excellence, self--worth, important 
decision making and a commitment to the principles of good health and fitness. 

 
III. ATHLETIC PHILOSOPHY 

 
Athletics are an important part of the total school program which works in conjunction with the 
other educational experiences to provide students the environment and opportunity to 
develop as better citizens. This opportunity is a privilege that carries with it responsibilities to 
the school, to the sport, to other students, to the community and to the athletes themselves. 
These experiences contribute to the development of learning skills and emotional patterns 
that enable the student to achieve maximum benefit from his or her education. While 
participation is to be encouraged, it should be regarded as a privilege to compete for the 
school and excessive praise and awards should be discouraged. 

 
The Board recognizes the value of a comprehensive program of interscholastic athletics as 
an integral part of the total experience to all students of the district and to the community. 
Therefore, the Board of Education shall provide as comprehensive an athletic program as is 
financially and practically possible. (BASD Policy 123) (APPENDIX B) 

 
IV. CO--CURRICULAR ACTIVITIES 

 
The Board believes that the goals and objectives of this district are best achieved by a 
diversity of learning experiences, some of which are more appropriately conducted outside of 
the school. All learning experiences offered by the schools of this district, curricular and 
co-curricular, should be planned and integrated toward the attainment of the district’s 
objectives. (BASD Policy 122) (APPENDIX C) 

 
V. PARTICIPATION IN EXTRACURRICULAR PROGRAMS 
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The Board requires equal opportunity for every student of the district. In every way possible 
this policy must communicate that each student has equal access to every program of the 
school. 

 
It is understood that elections, tryouts, and auditions are necessary for an organization whose 
numbers of participants must be limited. It is also understood that criteria for selection must 
apply to all candidates. 

 
VI. ATHLETIC GOALS AND OBJECTIVES 

Our Goal – The student--athlete shall become a more effective citizen. The 
student shall learn: 

A. To work with others – In a democratic society a person must develop 
self-discipline, respect for authority, and the spirit of hard work and sacrifice. The 
activity and its objectives must be placed higher than personal desires. 

B. To be successful – Our society is very competitive. We do not always prevail, but 
we succeed when we continually strive to do so. You can learn to accept defeat 
only by striving to succeed with earnest dedication. Develop a desire to excel. 

 
VII. ATHLETIC PROGRAM BELIEFS 

 
● BASD believes that students are our highest priority. 
● BASD believes the dignity, and self-esteem of participants should be paramount in all 

activities. 
● BASD believes the most important result of competition is the development of life-long 

values and skills. 
● BASD believes the athletic program is an integral part of the educational experience. 
● BASD believes winning is an attitude resulting from optimum preparation, concentrated 

effort and a deep commitment to excel. 
● BASD believes well- designed athletic programs promote community and school pride. 
● BASD believes open communication and mutual respect among coaches, parents and 

athletes provide the foundation of a successful athletic program. 
● BASD believes morale, satisfaction and performance are enhanced when participants 

work together as a team. 
● BASD believes well qualified coaches and program administrators are important 

components in a successful athletic program. 
● BASD believes positive parent support and involvement enhance student growth and 

program quality. 
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BASD ATHLETIC BOOSTER CLUB POLICIES 
 

I. ATHLETIC BOOSTER CLUBS 
 

The Bellefonte Area School District recognizes the contributions that booster groups make 
to the quality of a student’s school life in the Bellefonte Area School District. The purpose of 
the booster group is to support the activities of the school district. All booster groups must 
adhere to the BASD Policy 915 ATHLETIC BOOSTER CLUBS (APPENDIX D). 

 
II. ATHLETIC BOOSTER CLUB PURCHASES 

 
Supplement equipment, supplies and programs for the various athletic programs within the 
school district purchased by booster clubs are to be made with the advice and approval of the 
Athletic Director using the PROPOSED ATHLETIC PURCHASES 
FORM (APPENDIX E). Such purchases shall become the property of the school district. 

 
Miscellaneous purchases, excluding training equipment, specific to the daily operation and 
function of booster clubs up to $250 may be made without the approval of the Athletic 
Director. Miscellaneous purchases by booster clubs must follow appropriate accounting 
practices in maintaining and disbursing funds. 

 
III. FUNDRAISING 

 
The Board recognizes that citizens, students, staff, and other persons and organizations may 
wish to express support for a particular school or the school system by conducting 
fundraisers. All booster clubs fundraising must be governed by BASD Policy 229 
COMMUNITY RELATIONS AND FUNDRAISING IN THE SCHOOL (APPENDIX F). 
The following forms are required for all fundraising activities: BAHS FUNDRAISER 
REQUEST, FUNDRAISING DISTRIBUTION, FUNDRAISING SUMMARY REPORT. 
(APPENDIX G) 

 
The use of alcohol, tobacco or mind-altering drugs at booster club sponsored fundraising 
events are strictly prohibited. 

 
Coaches are encouraged to work with booster groups in a cooperative way. Concerns and 
issues of members of an athletic booster group should first be directed through the coach and 
then the Athletic Director. 

 
IV. COMMERCIAL ACTIVITIES 

 
The Board of School Directors recognizes that public schools provide a potential market for 
commercial activities. Therefore, all booster clubs are to follow BASD Policy 913.1 
COMMERCIAL ACTIVITIES (APPENDIX H) concerning advertisements on school property. 

 
V. STUDENT WELLNESS 

 
Bellefonte Area School District recognizes that student wellness and proper nutrition are 
related to students’ physical well--being, growth, development, and readiness to learn. 
With this in mind all booster clubs must adhere to BASD Policy 246 STUDENT WELLNESS 
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(APPENDIX I), and BASD Policy 246 G NUTRITION GUIDELINE 
ADMINISTRATIVE REGULATIONS (APPENDIX J) when fundraising or soliciting donations of 
food and drink. 

 
VI. USE OF SCHOOL FACILITIES 

 
To request the use of facilities any time your club wishes to use any part of the high school 
building log on to www.myschoolbuilding.com and enter account # 487442658. the 
password that is required to submit requests is “password”. To accommodate the school 
calendar, please complete this request as soon as an event has been determined or at least 
10 business days in advance of need for facilities. 
Facilities may also be requested using BELLEFONTE AREA SCHOOL DISTRICT REQUEST 
FOR USE OF SCHOOL FACILITIES form (APPENDIX K) 

http://www.myschoolbuilding.com/


7  

P.I.A.A. ELIGIBILITY FOR INTERSCHOLASTIC SPORTS 
 

I. AMATEUR STATUS 
 

High school interscholastic sports programs in Pennsylvania are governed by the 
Pennsylvania Interscholastic Athletic Association (P.I.A.A.). As a member district, we must 
follow the policies and regulations formulated by the association. Some of the basic 
regulations regarding amateur status can be found under ARTICLE II AMATEUR STATUS 
AND AWARDS – SECTIONS 1, 2, 4(APPENDIX L). 

 
II. PERMISSIBLE AWARDS 

 
High school interscholastic sports programs in Pennsylvania are governed by the 
Pennsylvania Interscholastic Athletic Association (P.I.A.A.). As a member district, we must 
follow the policies and regulations formulated by the association. Some of the basic 
regulations regarding permissible awards can be found under ARTICLE II AMATEUR 
STATUS AND AWARDS – SECTION 3 (APPENDIX L) 

 
III. ADHERENCE AND ENFORCEMENT 

 
The initial responsibility for adherence to and enforcement of the P.I.A.A. by-laws by the 
member “Bellefonte Area School District” and their students and other personnel rests with 
the principal of each school. However, booster club members are bound to 
conduct themselves in accordance with the by-laws and earnestly advocate them before 
others. 

 
The P.I.A.A. Handbook, including all of the by-laws, is available at www.piaa.org or in text 
form in the athletic office. All booster club officers are encouraged to become familiar with 
matters related to their duties. 

http://www.piaa.org/
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BASD ATHLETIC DEPARTMENT POLICIES 
 

I. NON--ROUTINE INTERSCHOLASTIC ATHLETICS TEAM TRAVEL 
 

Non--routine travel is defined as a competition requiring air travel, pre or post season 
training/competition or an event involving special invitation. Requests to attend non-routine 
events must be processed well in advance of the event through the athletic office: 

 
A. Coach submits completed request form (APPENDIX M) and any additional 

information about the trip to the Athletic Director. Non--routine travel must be 
sponsored by booster club funding. 

B. Athletic Director reviews form/information. 
C. If approved, the gift is deposited in the BASD athletics fund for disbursement for 

expenses. 
D. Normal procedures are then taken to execute the trip except in times of high 

national security alert. During such a time, a committee comprised of the 
Superintendent, Principal and Athletic Director must approve all requests. 

 
II. CLINICS 

 
Clinics are a valuable way for coaches to keep themselves updated on the most recent 
changes in their sport. These changes include teaching techniques, trends in strategies, 
ideas regarding strength and conditioning, and rule changes, etc. Clinics give coaches the 
opportunity to talk to people in other areas who they may not get to communicate with on a 
regular basis for the exchange of ideas. 

 
All clinics are considered non--routine travel and must be sponsored by booster clubs. Clinic 
requests must be accompanied by a REQUEST FOR CONFERENCE, CONVENTION, OR 
PROFESSIONAL DAY form (APPENDIX N). Conference requests must be in the 
Superintendent’s Office 10 days in advance of the conference and are subject to Board Policy 
821(APPENDIX O). 

 
III. CAMPS/CLINICS 

 
Coaches may serve as staff members for camps and clinics attended by their athletes or 
potential athletes for which fees are charged and for which the coaches receive 
remuneration for their efforts. However, coaches are responsible to make clear public 
communication to athletes and their parents stating that attendance in any such camp 
or clinic will not guarantee an athlete any privilege in regard to their relationship with 
the coach’s BASD sports team. In addition, it is recommended that BASD booster clubs 
assume overseeing authority for camps/clinics and only compensate coaches for their 
services rather than placing the coach in the primary sponsorship role. 

 
IV. SCHOOL VEHICLE USAGE PROCEDURE 

 
The transportation of students carries with it tremendous responsibility and liability. The ASD 
will make available school district owned vehicles to those individuals who apply and who 
meet Motor Vehicle Record requirements, as well as district expectations. On 7/10/12, the 
BASD Board of Directors granted permission for Booster Clubs associated with the Bellefonte 
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Area School District to use school district vans at the IRS established mileage rate. The 
Safety Committee of the BASD has established the following rules, regulations, procedures 
and safety tips, in regards to operating school owned vehicles for the purpose of school 
district business, as well as the safe transportation of students (APPENDIX P). 

 

V. FUNDRAISING/PARTICIPATION ATTIRE 
 

When purchasing fund raising attire booster clubs are reminded that the official school colors 
are red and white. Every effort should be made to include red and white in the color scheme 
when selecting fund raising attire. Requested purchases not meeting this color requirement 
may not be approved. 

 
VI. GUIDELINES FOR PRINT ATHLETIC PROGRAM ADS 

 
The following guidelines for print athletic programs have been established: Sponsors 
solicited for last years program have the right of first refusal to an athletic sponsors for 
this years program. 

 
A. Any sponsor who did not sponsor a program ad in last years program is available to 

any athletic program this year. 
B. All ads must strictly adhere to BASD Policy 913.1 

 
VII. GUIDELINES FOR VOICE ADS 

 
The following guidelines for athletic program voice ads have been established: 

A. Sponsors ads must be approved by the Superintendent or his designee. 
B. All ads must strictly adhere to BASD Policy 913.1 

 
VIII. MANDATORY OFFICERS MEETING 

 
A minimum of one booster club officer from each Board recognized athletic booster club 
must attend a mandatory May meeting conducted by the Athletic Director to discuss 
The BASD ATHLETIC BOOSTER CLUB HANDBOOK and review requirements to be 
approved by the Board at the July meeting. Required paperwork must be submitted no later 
than June 23rd. Failure to attend this meeting and submit required paperwork will result in 
loss of Board recognition. 

 
IX. TAX EXEMPT STATUS 

 
BASD Athletic Booster Clubs are not permitted to use the District’s Tax-exempt Status – the 
District does not hold funds raised by booster clubs in an account under its name. 

 
X. Small Games of Chance 

 
As outlined in BASD Policy 915 ATHLETIC BOOSTER CLUBS, athletic booster club are 
responsible for applying for any required permit pursuant to the state Small Game of 
Chance Act. Because each booster club is a separate entity each booster club must 
purchase a separate license. 
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APPENDIX A 

123.  INTERSCHOLASTIC ATHLETICS 
 

1.  Purpose Academic preparation and its success are the primary concern of the Board; the 
athletic program should be an extension of the district's academic ideals. 

 

Another purpose of the program is to have the participants develop positive self- 
concepts and understand that although emphasis may be placed upon a winning 
season that a winning record is not the only measure of a successful program. 

XI. PENALTIES FOR VIOLATION OF BASD ATHLETIC BOOSTER CLUB HANDBOOK 
POLICIES 

 
First violation - Written warning from Athletic Director informing booster club 
officers and coach of infraction. 

 
Second violation - Written warning from Athletic Director informing booster club officers, 
coach, Administration and BASD Board of Directors of infraction. 

 
Third violation - Loss of fundraising privileges for one calendar year from time of 
infraction. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

dmre 
2020-07-10 01:48:09 
-------------------------------------------- 
Unmarked set by dmoore 
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Book Policy Manual 
 

Section 100 Programs 
 

Title Philosophy of Education/Mission Statement/Beliefs 

Code 101 

Status Active 

Adopted February 19, 2002 
 
 

 Authority 
 

A democratic society is founded on the worth of each individual and the value of his/her unique 
contribution to that society. The Board is committed to providing a system of education that will offer 
equal educational opportunities in accordance with a student's interests, abilities and needs, 
consistent with available resources.[4]  

 
The Board recognizes its responsibility to provide a broad educational program consistent with the 
mental and physical potential of every child in our school community.[2]  

 
The purpose of education in the schools of this district is to facilitate development of the potential of 
each student to the fullest. Education is the guidance of the student through the learning processes 
to the end that the individual becomes personally effective in a dynamic society.[2]  

 

 District Mission Statement  
 

It is the mission of the Bellefonte Area School District to educate all of our students in a learning 
environment that prepares them to meet life’s challenges.[3]  

 

 Statement of Beliefs  
 

In order for the mission statement to serve as a guide for all Board actions and all school programs 
and activities, it is amplified with the following statement of beliefs: 

1. Well-educated citizens are essential to the well-being of our community. 
 

2. Every individual has a right to an education and responsibility to pursue it. 
 

3. Education is enhanced when there is active involvement of all members of the community. 
 

4. It is a community’s responsibility to provide the resources for the education of everybody. 
 

5. Learning is a lifelong process. 
 

6. Quality education encourages and challenges individuals to reach their highest potentials. 
 

7. Everyone has worth and will be treated with dignity and respect. 
 

8. All individuals can learn. 
 

9. All individuals, given the proper environment, will learn. 
 

10. Excellence will be the standard across our district. 
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Legal 2. 22 PA Code 4.11 

3. 22 PA Code 4.13 

4. 22 PA Code 4.1 
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Book Policy Manual 
 

Section 100 Programs 
 

Title Interscholastic Athletics 

Code 123 
 

Status Active 
 

Adopted January 21, 2001 
 

Last Revised February 7, 2012 
 
 

 Purpose 
 

Academic preparation and its success are the primary concern of the Board; the athletic program 
should be an extension of the district's academic ideals. 

 
Another purpose of the program is to have the participants develop positive self-concepts and 
understand that although emphasis may be placed upon a winning season that a winning record is 
not the only measure of a successful program. 

 
Emphasis shall be placed upon teaching, teamwork, self-discipline, hard work, and communication 
skills. Efforts shall also be made to involve as many students as possible and to encourage all 
participants to become involved in a variety of experiences. 

 
For the expectations of the Board to be fulfilled the adult leadership must understand that it is 
necessary that the physical, mental, and emotional well-being of all of the participants be an 
overriding factor in any decisions related to the athletic program. 

 
The Board recognizes the value of a program of interscholastic athletics as an integral part of the 
total school experience for all district students and as a conduit for community involvement. 

 
The program fosters the growth of school loyalty within the student body as a whole and stimulates 
community interest. 

 
The game activities and practice sessions provide opportunities to teach the values of competition, 
sportsmanship, and teamwork. 

 

 Definition  
 

For purposes of this policy, the program of interscholastic athletics shall include all activities 
relating to competitive or exhibition sport contests, games or events involving individual students or 
teams of students when such events occur between schools within this district or outside this district. 

 

 Authority 
 

The Board shall provide as comprehensive an athletic program as is financially and practically 
possible.[1]  

 
It shall be the policy of the Board to offer opportunities for participation in interscholastic athletic 
programs to male and female students on as equal a basis as is practicable and without 
discrimination, in accordance with law and regulations.[1][2][ 3] 

http://www.law.cornell.edu/cfr/text/34/106.41
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The Board shall approve a program of interscholastic athletics and require that all facilities utilized in 
that program, whether or not the property of this Board, properly safeguard both players and 
spectators and are kept free from hazardous conditions.[4]  

 
The Board shall determine the standards of eligibility to be met by all students participating in an 
interscholastic program. Such standards shall require that each student, before participating in any 
interscholastic activity, be covered by student accident insurance; be free of injury; and undergo a 
physical examination by a licensed physician.[4]  

 
The Board further adopts those eligibility standards set by the Constitution of the Pennsylvania 
Interscholastic Athletic Association. 

 
The Board directs that no student may participate in interscholastic athletics who has not:[4]  

1. Met the requirements for academic eligibility. 
 

2. Maintained a record of academic proficiency sufficient to ensure that participation in 
interscholastic athletic activities will not interfere with academic achievement. 

 
3. Attended school regularly.[5] 

 
4. Been in attendance on the day of the athletic event or practice for the hours required. 

 
5. Returned all school athletic equipment previously used. 

 
6. Complied with the requirements of the Athletic Handbook. 

 
7. Complied with the requirements of the Code of Conduct for Interscholastic Athletics and Board 

policies and administrative regulations related to student discipline.[6] 
 

8. Adhered to applicable discipline standards. 

 Off-Campus Activities  
 

This policy shall also apply to student conduct that occurs off school property and would otherwise 
violate the Code of Student Conduct if any of the following circumstances exist:[6] 

1. The conduct occurs during the time the student is traveling to and from school or traveling to 
and from school-sponsored activities, whether or not via school district furnished 
transportation. 

 
2. The student is a member of an extracurricular activity and has been notified that particular off- 

campus conduct could result in exclusion from such activities. 
 

3. Student expression or conduct materially and substantially disrupts the operations of the 
school, or the administration reasonably anticipates that the expression or conduct is likely to 
materially and substantially disrupt the operations of the school. 

 
4. The conduct has a direct relationship to attendance at school or a school-sponsored activity, for 

example, a transaction conducted outside of school pursuant to an agreement made in school, 
that would violate the Code of Student Conduct if conducted in school. 

 
5. The conduct involves the theft or vandalism of school property. 

 
6. There is otherwise a relationship between the proximity or timing of the conduct in relation to 

the student's attendance at school or school-sponsored activities. 

 Delegation of Responsibility  

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=1949&amp;sessInd=0&amp;smthLwInd=0&amp;act=14&amp;chpt=5&amp;sctn=11&amp;subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=1949&amp;sessInd=0&amp;smthLwInd=0&amp;act=14&amp;chpt=5&amp;sctn=11&amp;subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=1949&amp;sessInd=0&amp;smthLwInd=0&amp;act=14&amp;chpt=5&amp;sctn=11&amp;subsctn=0
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The Superintendent or designee shall prepare rules for the conduct of students participating in 
interscholastic athletics. Such rules shall be in conformity with regulations of the State Board of 
Education, the P.I.A.A. and the school district. 

 
The Superintendent or designee shall annually prepare, approve and present to the Board for its 
consideration a program of interscholastic athletics, which shall include a complete schedule of 
events. 

 
The Superintendent shall ensure that interscholastic athletics are open to all eligible students and 
that all students are fully informed of the opportunities available to them. 

 
The Superintendent or designee shall publish the rules and regulations in the district's athletic 
handbook. 

 
The Superintendent or designee shall disseminate rules for the conduct of students participating in 
interscholastic athletics. Such rules shall be in conformity with regulations of the State Board of 
Education, the P.I.A.A. and the school district. 

 
The Superintendent shall ensure that similar athletic programs are offered to both sexes in 
proportion to the district's enrollment. 

 
The Superintendent shall ensure that interscholastic athletics are open to all eligible students and 
that all students are fully informed of the opportunities available to them.[7][8]  

 

 Guidelines  
 

 Physical Exams  
 

All students participating in interscholastic athletics must first submit to a physical examination 
conducted by a physician, under the direction of the athletics department, or the student may have a 
physical examination performed by his/her family doctor. 

 
Under no circumstances may any student report for, or practice with, an interscholastic athletic team 
until this requirement has been met and s/he has been pronounced physically fit to participate in the 
athletic sport. Moreover, students who have been examined and approved for participation in one (1) 
sport must be reexamined and again declared physically fit before they may participate in, or start 
practice for, another sport. 

 

 Criteria  
 

It is also understood that academic prerequisites are essential for entrance to some instructional 
programs. Whenever academic prerequisites are required, they must be widely publicized. They can 
be instituted or changed only by faculty and administrative recommendation and by Board approval. 

 
Aside from the sometimes academic prerequisite, election, tryout, or audition, there is to be no 
barrier or requirement which denies a student the right to participate in a program offered by the 
school district when the student's personal schedule allows for it. A student is eligible for any 
program offered in his/her building for his/her grade or academic level. Participation or lack of 
participation in one program neither excludes nor includes a student in another program. 

 

 Program Evaluation  
 

The interscholastic program is a valuable part of the total school experience. The Board recognizes 
the program's valued opportunities for skill development, personal development, performance 
experience, and wise use of leisure time. The Board also recognizes the program's potential for 
undesirable intrusion upon both the instructional program of the school and the personal life of the 
student. 
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Administrators, coaches, directors, and advisors shall constantly monitor their respective programs 
for evidence of the possible undesirable intrusion identified in this policy. The time, human energy, 
and dollars expended through any program's practices, performances, and travels shall be measured 
and evaluated as effectively as possible. 

 
Guidelines for evaluation of programs shall be developed by the Superintendent. These guidelines 
shall include periodic review to determine program revisions considered necessary. 

 
The Superintendent or his/her designee will annually notify students, parents/guardians and staff 
about the district’s Interscholastic Athletics Policy by publishing such policy in the student handbook, 
newsletters, posted notices, web site, and other efficient methods. 

 
 

Legal 1. 22 PA Code 4.27 

2. 34 CFR 106.41 

3. Pol. 103 

4. 24 P.S. 511 

5. Pol. 204 

6. Pol. 218 

7. 22 PA Code 12.1 

8. 22 PA Code 12.4 

http://www.law.cornell.edu/cfr/text/34/106.41
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=1949&amp;sessInd=0&amp;smthLwInd=0&amp;act=14&amp;chpt=5&amp;sctn=11&amp;subsctn=0
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Book Policy Manual 
 

Section 100 Programs 
 

Title Extracurricular Activities 

Code 122 
 

Status Active 
 

Adopted January 21, 2003 
 

Last Revised January 20, 2015 
 
 

 Purpose 
 

The Board recognizes the educational values inherent in student participation in extracurricular 
activities and supports the concept of student organizations for such purposes as building social 
relationships, developing interests in a specific area, and gaining an understanding of the elements 
and responsibilities of good citizenship. 

 

 Definitions  
 

For purposes of this policy, extracurricular activities shall be those programs that are sponsored 
or approved by the Board and are conducted wholly or partly outside the regular school day; are 
marked by student participation in the processes of initiation, planning, organizing, and execution; 
and are equally available to all students who voluntarily elect to participate.[1]  

 
For purposes of this policy, an athletic activity shall mean all of the following:[9][10]  

1. An athletic contest or competition, other than interscholastic athletics, that is sponsored by or 
associated with the school, including cheerleading, club-sponsored sports activities and sports 
activities sponsored by school-affiliated organizations. 

 
2. Noncompetitive cheerleading that is sponsored by or associated with the school. 

 
3. Practices, interschool practices and scrimmages for all athletic activities. 

 Authority 
 

The Board shall make school facilities, supplies and equipment available and shall assign staff 
members for the support of extracurricular activities for students. Such availability and assignment 
shall be in accordance with the Equal Access Act.[2][3][ 4][5] 

 
The Board encourages secondary level students to pursue clubs and interests that may not be 
related directly to any of the curriculum programs offered in the district. In pursuit of such goal and 
in compliance with law, the Board maintains a limited open forum in which secondary students may 
meet for voluntary student-initiated activities unrelated directly to the curriculum, regardless of the 
religious, political, philosophical or other content of the speech related to such activities. 

 
Any extracurricular activity shall be considered under the sponsorship of this Board when it has been 
approved by the Board upon recommendation of the Superintendent. 

 
The Board shall maintain the program of extracurricular activities at no cost to participating students, 
except that: 

http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=2011&amp;sessInd=0&amp;smthLwInd=0&amp;act=0101
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=2012&amp;sessInd=0&amp;smthLwInd=0&amp;act=0059
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=1949&amp;sessInd=0&amp;smthLwInd=0&amp;act=14&amp;chpt=5&amp;sctn=11&amp;subsctn=0
http://www.law.cornell.edu/uscode/text/20/chapter-52/subchapter-VIII
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1. The Board's responsibility for provision of supplies shall carry the same exemptions as listed in 
the Board's policy on regular school supplies.[6] 

 
2. Students may assume all or part of the costs for travel and attendance at extracurricular 

events and trips. 
 

3. Where eligibility requirements are necessary or desirable, the Board shall be informed and 
must approve the establishment of eligibility standards before they are operable. 

 Off-Campus Activities  
 

This policy shall also apply to student conduct that occurs off school property and would otherwise 
violate the Code of Student Conduct if any of the following circumstances exist:[7] 

1. The conduct occurs during the time the student is traveling to and from school or traveling to 
and from school-sponsored activities, whether or not via school district furnished 
transportation. 

 
2. The student is a member of an extracurricular activity and has been notified that particular off- 

campus conduct could result in exclusion from such activities. 
 

3. Student expression or conduct materially and substantially disrupts the operations of the 
school, or the administration reasonably anticipates that the expression or conduct is likely to 
materially and substantially disrupt the operations of the school. 

 
4. The conduct has a direct relationship to attendance at school or a school-sponsored activity, for 

example, a transaction conducted outside of school pursuant to an agreement made in school, 
that would violate the Code of Student Conduct if conducted in school. 

 
5. The conduct involves the theft or vandalism of school property. 

 
6. There is otherwise a nexus between the proximity or timing of the conduct in relation to the 

student's attendance at school or school-sponsored activities. 

Each school year, prior to participation in an athletic activity, every student athlete and his/her 
parent/guardian shall sign and return the acknowledgment of receipt and review of the Concussion 
and Traumatic Brain Injury Information Sheet.[11][12] 

 

 Delegation of Responsibility  
 

The Superintendent or designee shall develop administrative regulations to implement the 
extracurricular activities program. All student groups shall adhere to Board policy and administrative 
regulations. 

 

 Guidelines  
 

Guidelines shall ensure that the program of extracurricular activities: 

1. Assesses the needs and interests of and is responsive to district students. 
 

2. Ensures provision of competent guidance and supervision by staff. 
 

3. Guards against exploitation of students. 
 

4. Provides a variety of experiences and diversity of organizational models. 
 

5. Provides for continuing evaluation of the program and its components. 

http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=2011&amp;sessInd=0&amp;smthLwInd=0&amp;act=0101
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6. Ensures that all extracurricular activities are open to all students and that all students are fully 
informed of the opportunities available to them.[1][8]  

 Equal Access Act  
 

The district shall provide secondary students the opportunity for noncurriculum-related student 
groups to meet on the school premises during noninstructional time for the purpose of conducting a 
meeting within the limited open forum on the basis of religious, political, philosophical, or other 
content of the speech at such meetings. Such meetings must be voluntary, student-initiated, and not 
sponsored in any way by the school, its agents or employees.[3]  

 
Noninstructional time is the time set aside by the school before actual classroom instruction 
begins, after actual classroom instruction ends, or during the lunch hour. 

 
The meetings of student groups cannot materially and substantially interfere with the orderly 
conduct of the educational activities in the school. 

 
The Superintendent or designee shall establish the length of sessions, number per week, and other 
limitations deemed reasonably necessary. 

 
The district retains the authority to maintain order and discipline on school premises in order to 
protect the well-being of students and employees and to ensure that student attendance at such 
meetings is voluntary. 

 
 
 
 

Legal 1. 22 PA Code 12.1 

2. 24 P.S. 511 

3. 20 U.S.C. 4071 et seq 

4. Pol. 103 

5. Pol. 103.1 

6. Pol. 110 

7. Pol. 218 

8. 22 PA Code 12.4 

9. 24 P.S. 5322 

10. 24 P.S. 5332 

11. 24 P.S. 5323 

12. Pol. 123.1 

24 P.S. 5321 et seq 

24 P.S. 5331 et seq 

Pol. 123.2 

http://www.law.cornell.edu/uscode/text/20/chapter-52/subchapter-VIII
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=1949&amp;sessInd=0&amp;smthLwInd=0&amp;act=14&amp;chpt=5&amp;sctn=11&amp;subsctn=0
http://www.law.cornell.edu/uscode/text/20/chapter-52/subchapter-VIII
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=2011&amp;sessInd=0&amp;smthLwInd=0&amp;act=0101
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=2011&amp;sessInd=0&amp;smthLwInd=0&amp;act=0101
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=2012&amp;sessInd=0&amp;smthLwInd=0&amp;act=0059
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=2011&amp;sessInd=0&amp;smthLwInd=0&amp;act=0101
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=2011&amp;sessInd=0&amp;smthLwInd=0&amp;act=0101
http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=2012&amp;sessInd=0&amp;smthLwInd=0&amp;act=0059
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Book Policy Manual 
 

Section 900 Community 
 

Title Booster Clubs 

Code 915 
 

Status Active 
 

Adopted August 3, 2004 
 

Last Revised October 20, 2015 
 
 

 Purpose 
 

The Board recognizes the contributions that booster groups make to the quality of a student’s school 
life in the Bellefonte Area School District. The purpose of the booster group is to support the 
activities of the school district. Therefore, those activities should be consistent with the philosophy 
and objectives of the Bellefonte Area School District. Further, the activities of a booster group may 
have a direct bearing on whether or not a school athletic team and/or an individual on that team is 
disqualified from participating in sanctioned athletic events. 

 

 Definition  
 

A booster club is defined as any parental or community support group that provides services, 
awards, funds and/or equipment for school district sponsored programs. These programs shall 
include, but are not necessarily limited to, athletic and nonathletic as well as interscholastic and 
extracurricular programs. Only those booster clubs operating under bylaws approved by the Board 
shall be authorized to use the school district name and facilities. Booster clubs shall be required to 
apply for recognition from the Board on an annual basis. The booster organizations must adhere to 
all Board, district, and statewide promulgated rules and policies. In order to maintain good standing 
with the Board, all booster organizations which are recognized by the Board shall adhere to this 
established policy and any guidelines. Failure to comply shall result in the loss of Board recognition 
and, subsequently, the right to utilize or access school facilities. 

 
 

 Authority 
 

The Board recognizes and declares that the role of an approved booster club is to assist and support 
but not to direct, interfere with, nor supplant the staff, existing facilities or athletics programs of the 
school district. It must be clearly understood by all booster club members that all school district 
sponsored activities are under the control, direction and supervision of the Board of School Directors 
through building principals and their designee, and the Athletic Director. Booster clubs do not have 
the authority to direct the duties of a school district employee and/or approved volunteers. The 
schedule of contests, rules for participation, methods for earning letters and all other criteria dealing 
with inter school programs are under the jurisdiction of the school district administration. 

 
The Board, Superintendent, the Principals, and/or the Athletic Director shall have the authority to 
void or cancel any and all fundraising activities or expenditures that they believe are not necessary, 
appropriate, a violation of the law, or in the best interest of the school district and its students. 

 
Should the Board deem that the efforts or activities of any club are not in the best interest of the 
district and its students,t he authorization to operate the club may be withdrawn. 

 

 Guidelines  
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 Recognition 

 
An booster group, in order to gain recognition of the Board, must: 

1. Present to the Board a set of by-laws or similar rules governing the activities of the 
organization. The by-laws or similar rules must be consistent with the philosophy, mission, and 
policy of the school district. 

 
2. Agree that it will comply with all district policies and guidelines relating to athletic booster 

groups, as well as with the Pennsylvania Interscholastic Athletic Association rules and 
regulations and any other governing body regulating the activity which the athletic booster 
group is organized to support. 

Only those athletic booster groups that have received recognition by the Board shall be eligible to 
work with the respective athletic program which it supports and receives the district’s cooperation 
and assistance in its activities. 

 
In order for an athletic booster group to receive continued recognition by the school district, that 
group must: 

1. Submit a business plan on an annual basis. That plan shall, at a minimum outline the proposed 
fundraising activities, the specific purposes of the fundraising activities, and any other major 
expenditure. This plan shall be submitted to the Athletic Director. 

 
2. Present a proposed budget for the forthcoming year. 

 
3. Booster groups must follow appropriate accounting practices in maintaining and disbursing 

funds. Monthly financial statements, both receipts and disbursements shall be submitted to the 
Director of Fiscal Affairs. An annual financial report, specifying at least the beginning fund 
balance for the fiscal year, revenues, expenditures and ending fund balance, should be 
submitted to the Athletic Director by August 21 of the succeeding fiscal year. 

 
4. The Board must approve all booster clubs each school year and will approve insurance coverage 

for all groups who follow the procedures outlined in this policy. 
 

5. For the purpose of this section, year shall mean the school year, commencing July 1 and 
continuing to June 30 of the following year. 

 
6. The Board specifically acknowledges that expenditure reports are necessary to ensure 

compliance with Title IX Regulations, therefore, each booster club shall submit to the Athletic 
Director and/or Building Principal by July 1 a comprehensive financial plan. 

 Fundraising 
 

All fundraising activities must be approved as required by the provisions of BASD Policy 229, 229-AR. 
Fundraising activities by booster groups shall only be approved for the following types of activities 
and only if the booster group is in compliance with all of the requirements of this policy. Permissible 
fundraising activities shall be for the following purposes:[1] 

1. Supplement equipment, supplies and programs for the various athletic programs within the 
school district with the advice and approval of the Athletic Director and/or High School 
Principal. Such purchases shall become the property of the school district. 

 
2. Support district student scholarships. 

 
3. Provide other types of activities with approval of the Athletic Director and/or High School 

Principal. 
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 Small Games of Chance  
 

Small games of chance or lotteries shall not be permitted, except as expressly outlined below, and as 
permitted by the Pennsylvania Small Games of Chance Act. In order for an athletic booster group to 
conduct small games of chance, the following must occur:[2]  

1. The athletic booster group must be recognized by the Board. In order to achieve such 
recognition, the athletic booster group must be in full compliance with all the provisions of this 
policy. 

 
2. The athletic booster group is responsible to apply for any required permit pursuant to the state 

Small Games of Chance Act. The group must show evidence to the Superintendent that it has 
satisfied the proper requirements and has obtained a permit renewal before fundraising 
activities commence. 

 
3. The group is responsible for remaining in compliance with applicable laws and regulations as to 

permit approval. 
 

 Compliance and Violations  
 

1. Should any situation emerge between a booster club and the administration regarding the 
management of any school-related activity, the superintendent or designee shall resolve the issue 
within these established guidelines and Board policy. No booster club shall engage in any activity 
outside of these guidelines. Further, in conducting its activities, booster club organizations shall 
comply with the solicitation of funds for Charitable Purposes Act, as amended, and other state and 
federal rules, as applicable. 

 
2. Any individual within the booster club who has a concern with respect to any matter(s) pertaining 
to the club and/or an employee should be required to process that concern through the officers and 
membership of the club. If there is no resolution at that level, the officers of the club may refer the 
concern to the building principal or Athletic Director as appropriate for review. If no resolution is 
achieved, the officers of the club may refer the matter to the superintendent. 

 
3. Violation of Board policy could lead to revocation of a booster organization’s function in District 
activities. 

 
4. Booster groups that violate this policy or PIAA rules and regulations may have their recognition 
revoked or suspended by the Board. 

 

 Contributions  
 

All contributions of supplies and equipment must go through the Athletic Director before purchasing 
so as to ensure compliance with Title IX Regulations. All contributions of supplies and equipment 
become the property of the Bellefonte Area School District and subject to related district policies. 

 

 Gifts  
 

Booster clubs shall ensure that all gifts or awards shall not be given to students, coaches or 
volunteers indirectly, without the approval of the Athletic Director(s), as may be appropriate. Any 
and all awards, gifts, or other items given to the participants of said programs must not violate the 
policies of the district, the P.I.A.A. or the N.C.A.A. Such gifts may include but not be limited to gifts 
of cash, gift cards, or gift certificates. 10 P.S. Sec 162.1 et seq 10 P.S. Sec. 328.101 et seq In 
conducting its activities, all booster clubs shall comply with the Solicitation of Funds for Charitable 
Purposes Act, as amended, the Pennsylvania Small Games of Chance Act, or any other requirements 
established regarding fundraising. No booster club shall engage in any activities outside the 
guidelines established by the P.I.A.A. or the state. 

http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=2013&amp;sessInd=0&amp;smthLwInd=0&amp;act=0092
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Legal 1. Pol. 229 

2. 10 P.S. 328.101 et seq 

http://www.legis.state.pa.us/cfdocs/Legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=2013&amp;sessInd=0&amp;smthLwInd=0&amp;act=0092


 

 

Print Form 
 
 

Bellefonte Area High School 
Department of Athletics 

830 East Bishop Street Bellefonte, PA 16823 
Telephone: (814) 353-5322 Fax: (814) 353-5320 

Appendix E 

 

Bellefonte Area School District 
 

 

 
Proposed Booster Club Athletic Purchases 

 
Booster Club: Date:   

 
 

Item(s) requesting to purchase:   
 
 
 

 

 
 
 

 

 
 

Reason for its purchase:   
 
 
 

 

 
 
 

 

 
 

  . 
 
 

Quantity: @ $ . per    
 
 

TOTAL COST: $ .   
 

Vendor:   
 
 
 

Athletic Administrator:  APPROVED DISAPPROVED 

Date:   
REV 5/20 
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Book Policy Manual 
 

Section 200 Pupils 
 

Title Community Relations and Fundraising in the School 

Code 229 
 

Status Active 
 

Adopted January 21, 2003 
 

Last Revised June 6, 2006 
 
 

 Purpose 
 

The Board recognizes that citizens, students, staff, other persons and organizations may wish to 
express support for a particular school or the school system by conducting fundraisers. The Board 
respects such expressions of concern and support. It also requires that such fundraising projects be 
conducted so that they are consistent with educational objectives, community standards, and the 
Superintendent's administrative rules. 

 

 Definition  
 

For purposes of this policy, fundraising is defined as any event conducted by a school organization or 
school authorized group for the purpose of collection of money or gifts by means of sales, contributions 
or donations, and with the specific purpose of benefiting the students of the district or other charitable 
organization as approved by the administration. 

 

 Authority 
 

Because the Board's first responsibility is to the educational development of each student, 
fundraising contests or activities shall be consistent with the instructional program. Any activities 
conducted on behalf of the schools, a school support group, a PTA/PTO, a school club, or an 
organization shall be in compliance with federal, state and local laws. 

 
Each organization which conducted fundraising activities in support of the Bellefonte Area schools 
shall request approval for the activity from the building principal, and the activity shall be approved 
as an authorized activity before fundraising occurs. If the fundraising event is for a field trip that is 
out-of-the-district, Board approval must be granted prior to beginning the fundraising activity. No 
student shall be required to participate and for safety reasons, the Board strongly discourages, door- 
to-door sales by any student(s) unless accompanied by a parent or parents. 

 
All activities shall be in conformance with federal, state and local laws. 

 

 Guidelines  
 

District facilities are not to be used for income-generating activities which are basically commercial in 
intent or for the purpose of realizing personal gain. 

 

 Fundraising by Students  
 

All fundraising activities by students, student organizations, school-related organizations (e.g., 
booster clubs) must comply with any applicable local ordinance(s) and must receive the advance 
approval of the principal. The principal shall base his/her decision upon the need for funds, the type 
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of merchandise or services offered, the frequency of fundraising activities, community reaction to 
these activities and other criteria deemed appropriate. Principals will be responsible for notifying 
parents of this policy. 

 
1. Within the School 

 
All fundraising activities within the schools by student organizations must receive the advance 
approval of the principal. The principal shall base his/her decision upon the need for funds, the 
type of merchandise or services offered, the frequency of fundraising activities and other 
criteria deemed appropriate. Written requests that fully describe the need for funds, the 
fundraising plan, and the use of the proceeds shall be delivered to the principal at least one (1) 
week in advance of the date the fundraising activity is to begin. At no time shall fundraising 
activities with the school interfere with the instructional program. 

 
It is permissible for students to sell instructional materials such as paper, pens and notebooks. 
Schools may also sell certain specialized merchandise such as caps and sweaters bearing the 
school name. 

 
2. Outside the School 

 
In general, the Board does not desire to overburden parents, citizens or local merchants with 
the support of school activities or to have the students in competition with local merchants. 
Although not components of the educational structure, there are groups which share the 
interests of the school district and which periodically raise funds to support school activities. 
Such groups include the PTA/PTO, Band Boosters, Athletic Boosters, etc. 

 

 Relations With Community Fundraising Groups  
 

Nonschool related groups are those agencies not having a direct relationship or identification with a 
specific school building such as a private business or service club. Solicitation for funds by charitable 
organizations shall require the approval of the Superintendent. Funds raised as a result of these 
efforts shall be of educational value. Where students are the beneficiaries of fundraising activities, 
the funds collected shall be turned over to the school and redistributed to the students at the 
direction of the building principal. 

 
1. Outside the School 

 
All nonschool-related groups wishing to raise funds on a community-wide basis outside of 
school buildings for the benefit of the district students shall be required to coordinate their 
activities through the Superintendent's office to reduce the possibility of duplication of contacts. 

 
The Superintendent or designee may authorize nonprofit civic or cultural organizations to 
advertise shows, events or activities, distribute free tickets or ticket discounts or options or 
make commercial announcements in the schools. Schools shall not sell tickets, collect funds or 
distribute advertising literature without prior approval of the Superintendent or designee. 

 
2. Classroom Materials 

 
Commercial organizations offer many materials for use by teachers in the classroom. Some of 
these materials are of high educational value with little or no advertising intent or emphasis. 
Supplementary printed materials from commercial, political, religious or other nonschool 
sources shall be approved by the Superintendent before being used in the schools. This 
approval may be given to materials that are of obvious educational quality, that supplement 
and enrich text and reference book materials for definite school courses, that are timely and 
up-to-date, and that are consistent with the district mission. 
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_ __ 

__ __ 

BELLEFONTE AREA HIGH SCHOOL 
FUNDRAISER REQUEST 

 
DATE:    

Appendix G 

 

CLUB / PARENT GROUP:    
 

COACH / ADVISOR: _   
 

CONTACT PERSON FOR THE FUNDRAISER: 
 

NAME:    
 

ADDRESS:    
 

PHONE # (HOME) (WORK)   
Authorization to release phone numbers: yes _ _ _  no    _    

 

WILL STUDENTS PARTICIPATE IN THIS FUNDRAISER?  (PLEASE REFER TO YOUR STUDENT 
ACTIVITY HANDBOOK.) 

YES _     NO _    
 

ITEMS BEING SOLD:   
 
 

 

 
 

 

 

REASON FOR THE FUNDRAISER:   
 
 

 

 
 

 

 
 

STARTING DATE:    
 

COMPLETION DATE:    
 

DELIVERY DATE:    
 
 
APPROVED: DENIED:  DATE:   

 

(Reason for denial) 
 

 

 
ONCE THE FUNDRAISER IS APPROVED PLEASE SUBMIT ANY CHANGES TO THE B.A.H.S. 
MAIN OFFICE. THANK YOU 
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Book Policy Manual 
 

Section 900 Community 
 

Title Commercial Activities 

Code 913.1 

Status Active 

Adopted February 13, 2007 

 Purpose 

The Board of School Directors recognizes that public schools provide a potential market for 
commercial activities. Therefore, it is important the district protect students and parents/guardians 
from exploitation and ensure that commercial activities do not interfere with the educational 
program. 

 
 Definitions  

 
Advertisement - any payment of money or other economic benefit to a school or to the district that 
requires visual, audio, voice, data, electronic, online, and/or video placement of a name, slogan or 
product message on a school district property or publication. The term advertisement does not 
include traditional fundraising activities such as walk-a-thons, magazine sales, or food sales; nor 
does it apply to outright gifts to which no quid-pro-quo is attached. 

 
Sponsorship - any payment of money or other economic benefit to a school or to the district in 
exchange for recognition. 

 
Exclusive Rights Contracts - any payment of a premium or provision of some economic benefit to 
a school or to the district for the right to be a sole provider of a service or product. This term 
includes limited exclusive rights contracts where more than one provider may supply the same or 
similar service or product. 

 
Purchase of Goods and Services - purchase of services or goods by the district for a product or 
service required by the district. 

 

 Delegation of Responsibility  
 

The Superintendent and/or his/her designee shall approve or deny the publication of the submitted 
and requested advertisement and may establish procedures for commercial activities within the 
district. If the total revenue from the advertising is in excess of $10,000, the School Board shall give 
final approval. Any exclusive rights contract needs to be approved by the School Board regardless of 
revenue total. 

 

 Guidelines  
 

 Advertising Procedure  
 

All organizations wishing to use facilities to advertise in accordance with Section 1 must submit a 
written application and be approved by the Superintendent. The Superintendent or his/her designee 
shall be solely responsible for the processing of applications. 
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The request to advertise must include a description of the location requested, an accurate color 
representation of the advertisement with size and materials indicated, and the period during which 
the advertising will remain in place. 

 
The Superintendent will consult with the Director of Physical Plant before granting approval for 
advertising on district-owned or leased real property. The Director of Physical Plant shall verify that 
the proposed advertising is in compliance with district safety and maintenance standards. 

 

 Business Advertising 
 

Business advertising under this policy shall be subject to the following: The content of all business 
advertising shall be limited to the name, business address, logo and telephone number of the 
business entity. 

 

 Mode of Advertising 
 

This policy statement acknowledges that a wide variety of advertising media can be used. The list of 
media may include but not be limited to fences, billboards, posters, flags, score boards, publications, 
clothing, book bags, school supplies, web pages, TV, radio, and audiovisual materials. 

 

 Termination  
 

The Superintendent has the authority to terminate all advertising as set forth in this policy at no 
financial penalty to the Bellefonte Area School District Board of Directors. In this event, the 
requesting organization must remove all advertisements in accordance with policy set forth by the 
Bellefonte Area School District. The school district reserves the right to exclude businesses whose 
advertising is inappropriate in the public school context (for example, manufacturers and distributors 
of tobacco or alcohol products, etc.) or whose advertising is inconsistent with the obligations of a 
public school district. 

 

 Prohibited Commercial Activities  
 

No commercial activity as defined or allowed by this policy shall be associated in any way with the 
sale of tobacco, alcohol, illegal drugs, or weapons; contain vulgar and plainly offensive, obscene, or 
sexually explicit language; advocate the violation of law or district policy; advance any religious or 
political organization; promote, favor, or oppose a candidate for elected office or a ballot measure; 
be associated with any company or individual whose actions are otherwise in violation of law. 
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Book Policy Manual 
 

Section 200 Pupils 
 

Title Student Wellness 

Code 246 
 

Status Active 
 

Adopted May 2, 2006 
 

Last Revised June 27, 2017 
 
 

 Purpose 
 

Bellefonte Area School District recognizes that school wellness and proper nutrition are related to 
students’ physical well-being, growth, development, and readiness to learn. The Board is committed 
to providing a school environment that promotes school wellness, proper nutrition, nutrition 
education, and promotion and regular physical activity as part of the total learning experience. In a 
healthy school environment, students will learn about and participate in positive dietary and lifestyle 
practices that can improve student achievement. 

 

 Authority 
 

The Board adopts this policy based on the recommendations of the Wellness Committee and in 
accordance with federal and state laws and regulations.[1][2][3]  

 
To ensure the health and well-being of all students, the Board establishes that the district shall 
provide to students: 

1. A comprehensive nutrition program consistent with federal and state requirements. 
 

2. Access at reasonable cost to foods and beverages and beverages that meet established 
nutritional guidelines. 

 
3. Physical education courses and opportunities for developmentally appropriate physical activity 

during the school day. 
 

4. Curriculum and programs for grades K-12 that are designed to educate students about proper 
nutrition and lifelong physical activity, in accordance with State Board of Education curriculum 
regulations and academic standards. 

 Delegation of Responsibility  
 

The Superintendent or designee shall be responsible for the implementation and oversight of this 
policy to ensure each of the district schools, programs, and curriculum is compliant with this policy, 
related policies and established guidelines or administrative regulations.[2][3]  

 
Each building principal or designee shall annually report to the Superintendent or designee regarding 
compliance in his/her school.[3]  

 
Staff members responsible for programs related to school wellness shall report to the Superintendent 
or designee regarding the status of such programs. 

http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=1949&amp;sessInd=0&amp;smthLwInd=0&amp;act=14&amp;chpt=14&amp;sctn=22&amp;subsctn=1
http://www.law.cornell.edu/uscode/text/42/1758b
https://www.law.cornell.edu/cfr/text/7/210.31
http://www.law.cornell.edu/uscode/text/42/1758b
https://www.law.cornell.edu/cfr/text/7/210.31
https://www.law.cornell.edu/cfr/text/7/210.31
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The Superintendent or designee shall annually report to the Board on the district’s compliance with 
law and policies related to school wellness. The report may include: 

1. Assessment of school environment regarding school wellness issues. 
 

2. Evaluation of food service programs. 
 

3. Review of all foods and beverages and beverages sold in schools for compliance with 
established nutrition guidelines. 

 
4. Listing of activities and programs conducted to promote nutrition and physical activity. 

 
5. Recommendations for policy and/or program revisions. 

 
6. Economic impact of Wellness Policy. 

 
7. Suggestions for improvement in specific areas. 

 
8. Feedback received from district staff, students, parents/guardians, community members, and 

Wellness Committee. 

The Superintendent or designee and the established Wellness Committee shall conduct an 
assessment at least once every three (3) years on the contents and implementation of this policy as 
part of a continuous improvement process to strengthen the policy and ensure implementation. This 
triennial assessment shall be made available to the public in an accessible and easily understood 
manner and include:[2][3]  

1. The extent to which each district school is in compliance with law and policies related 
to school wellness. 

 
2. The extent to which this policy compares to model wellness policies. 

 
3. A description of the progress made by the district in attaining the goals of this policy. 

At least once every three (3) years, the district shall update or modify this policy as needed, based 
on the results of the most recent triennial assessment and/or as district and community needs and 
priorities change; wellness goals are met; new health science, information and technologies emerge; 
and new federal or state guidance or standards are issued.[3]  

 
The district shall annually inform and update the public, including parents/guardians, students, and 
others in the community, about the contents, updates and implementation of this policy via the 
district website, student handbooks, newsletters, posted notices and/or other efficient 
communication methods. This annual notification shall include information on how to access the 
School Wellness policy; information about the most recent triennial assessment; information on how 
to participate in the development, implementation and periodic review and update of the School 
Wellness policy; and a means of contacting Wellness Committee leadership.[2][3]  

 

 Guidelines  
 

 Recordkeeping 
 

The district shall retain records documenting compliance with the requirements of the School 
Wellness policy, which shall include:[3][4]  

1. The written School Wellness policy. 
 

2. Documentation demonstrating that the district has informed the public, on an annual basis, 
about the contents of the School Wellness policy and any updates to the policy. 

http://www.law.cornell.edu/uscode/text/42/1758b
https://www.law.cornell.edu/cfr/text/7/210.31
https://www.law.cornell.edu/cfr/text/7/210.31
http://www.law.cornell.edu/uscode/text/42/1758b
https://www.law.cornell.edu/cfr/text/7/210.31
https://www.law.cornell.edu/cfr/text/7/210.31
https://www.law.cornell.edu/cfr/text/7/210.15
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3. Documentation of efforts to review and update the School Wellness policy, including who is 
involved in the review and methods used by the district to inform the public of their ability to 
participate in the review. 

 
4. Documentation demonstrating the most recent assessment on the implementation of the 

School Wellness policy and notification of the assessment results to the public. 

 Wellness Committee  
 

The district shall establish a Wellness Committee comprised of, but not necessarily limited to, at least 
one (1) of each of the following: School Board member, district administrator, district food service 
representative, student, parent/guardian, school/health professional, physical education teacher, and 
member of the public. It shall be the goal of that committee membership will include representatives 
from each school building and reflect the diversity of the community.[2]  

 
The Wellness Committee shall serve as an advisory committee regarding student health issues and 
shall be responsible for developing a school wellness policy that complies with law to recommend to 
the Board for adoption. 

 
The Wellness Committee shall review and consider evidence-based strategies and techniques in 
establishing goals for nutrition education and promotion, physical activity, and other school-based 
activities that promote student wellness as part of the policy development and revision process.[3]  

 
The Wellness Committee may survey parents/guardians and/or students; conduct community forums 
or focus groups; collaborate with appropriate community agencies and organizations; and engage in 
similar activities, within the budget established for these purposes. 

 

 Advisory Health Council  
 

An Advisory Health Council may be established by the Superintendent to study student health issues 
and to assist in organizing follow-up programs.[5]  

 
The Advisory Health Council may examine related research, assess student needs and the current 
school environment, review existing Board policies and administrative regulations, and raise 
awareness about student health issues. 

 
The Advisory Health Council may make policy recommendations to the Board related to other health 
issues necessary to promote student wellness. 

 
The Advisory Health Council may survey parents/guardians and/or students; conduct community 
forums or focus groups; collaborate with appropriate community agencies and organizations; and 
engage in similar activities, within the budget established for these purposes. 

 
The Advisory Health Council shall provide periodic reports to the Superintendent or designee 
regarding the status of its work, as required. 

 
Individuals who conduct student medical and dental examinations shall submit to the Certified School 
Nurse annual reports and later reports on the remedial work accomplished during the year, as 
required by law. 

 

 Nutrition Education  
 

Nutrition education will be provided within the sequential, comprehensive health education program 
in accordance with State Board of Education curriculum regulations and the academic standards for 
Health, Safety and Physical Education, and Family and Consumer Sciences.[6][ 7][8] 

 
Nutrition education in the district shall teach, model, encourage and support healthy eating by 
students. Promoting student health and nutrition enhances readiness for learning and increases 

http://www.law.cornell.edu/uscode/text/42/1758b
https://www.law.cornell.edu/cfr/text/7/210.31
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=1949&amp;sessInd=0&amp;smthLwInd=0&amp;act=14&amp;chpt=14&amp;sctn=22&amp;subsctn=0
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=1949&amp;sessInd=0&amp;smthLwInd=0&amp;act=14&amp;chpt=15&amp;sctn=13&amp;subsctn=0


7/9/2020 BoardDocs® Pro 

https://go.boarddocs.com/pa/bellasd/Board.nsf/Public# 4/8 

 

 

student achievement. 
 

Nutrition education shall provide all students with the knowledge and skills needed to lead healthy 
lives. 

 
The health and wellness curriculum shall teach behavior-focused skills, which may include menu 
planning, reading nutrition labels, and media awareness. 

 
School food service and nutrition education classes shall cooperate to create a learning laboratory. 

 
Nutrition education shall be integrated into other subjects such as math, science, language arts and 
social sciences to complement but not replace academic standards based on nutrition education. 

 
Lifelong lifestyle balance shall be reinforced by linking nutrition education and physical activity. 

 
The staff responsible for providing nutrition education may participate in professional learning. The 
district shall develop guidelines for such training and professional learning. 

 
Nutrition education shall extend beyond the school environment by engaging and involving families 
and the community. 

 

 Nutrition Promotion  
 

Nutrition promotion and education positively influence lifelong eating behaviors by using evidence- 
based techniques and nutrition messages, and by creating food environments that encourage healthy 
nutrition choices and encourage participation in school meal programs. 

 
District schools shall promote nutrition through the implementation of Farm to School activities, 
where possible. Activities may include, but not be limited to, the initiation/maintenance of school 
gardens, taste-testing of local products in the cafeteria and classroom, classroom education about 
local agriculture and nutrition, field trips to local farms and incorporation of local Foods and 
beverages into school meal programs. 

 
District staff shall cooperate with agencies and community organizations to provide opportunities for 
appropriate student projects related to nutrition. 

 
District food service personnel shall review and implement research-based, behavioral economics 
techniques in the cafeteria to encourage consumption of more whole grains, fruits, vegetables and 
legumes, and to decrease plate waste. 

 
Consistent nutrition messages shall be disseminated and displayed throughout the district, schools, 
classrooms, and cafeterias. Good nutrition shall be encouraged district-wide. 

 
Consistent nutrition messages shall be demonstrated by encouraging use of healthy food items in 
classroom lesson plans and throughout the district. The school wellness policy should not supersede 
any student's Individualized Education Plan, or interfere with any school-wide positive behavior 
support programming, or contradict the established curriculum. 

 
District schools shall offer resources about health and nutrition to encourage parents/guardians to 
provide healthy meals for their children. 

 

 Physical Activity  
 

District schools shall strive to provide opportunities for developmentally appropriate physical activity 
during the school day for all students. 
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District schools shall determine how they will contribute to the effort to provide students 
opportunities to accumulate at least sixty (60) minutes of age-appropriate physical activity daily, as 
recommended by the Centers for Disease Control and Prevention. Opportunities offered at school will 
augment physical activity outside the school environment, such as outdoor play at home, sports, etc. 

 
Students may participate daily in a variety of age-appropriate physical activities designed to achieve 
optimal health, wellness, fitness, and performance benefits. 

 
Age-appropriate physical activity opportunities, such as outdoor and indoor recess, before and after 
school programs, during lunch, clubs, intramurals and interscholastic athletics shall be provided to 
meet the needs and interests of all students, in addition to planned physical education. 

 
District schools shall be encouraged to partner with parents/guardians and community members and 
organizations to institute programs that support lifelong physical activity. 

 
Students and their families shall be encouraged to utilize district-owned physical activity 
facilities, such as playgrounds and fields, outside school hours in accordance with established district 
rules. 

 

 Physical Education  
 

A sequential physical education program consistent with State Board of Education curriculum 
regulations and Health, Safety, and Physical Education academic standards shall be developed and 
implemented. All district students must participate in physical education in accordance with district 
guidelines. 

 
Quality physical education instruction that promotes lifelong physical activity and provides instruction 
in the skills and knowledge necessary for lifelong participation shall be provided. 

 
Physical education classes shall be the means through which students learn, practice and are 
assessed on developmentally appropriate skills and knowledge necessary for lifelong, health- 
enhancing physical activity. 

 
A comprehensive physical education course of study that focuses on providing students the skills, 
knowledge and confidence to participate in lifelong, health-enhancing physical activity shall be 
implemented. 

 
A varied and comprehensive curriculum that promotes both team and individual activities and leads 
to students becoming and remaining physically active for a lifetime shall be provided in the physical 
education program. 

 
Adequate amounts of planned instruction shall be provided in order for students to achieve 
proficiency in the Health, Safety and Physical Education academic standards. 

 
A local assessment system shall be implemented to track student progress on the Health, Safety and 
Physical Education academic standards. 

 
Students shall be moderately to vigorously active as much time as possible during a physical 
education class. Documented medical conditions and disabilities shall be accommodated during class. 

 
Safe and adequate equipment, facilities and resources shall be provided for physical education 
courses. 

 
Physical education shall be taught by certified health and physical education teachers. 

Appropriate professional development shall be provided for physical education staff. 

 Other School-Based Activities  



7/9/2020 BoardDocs® Pro 

https://go.boarddocs.com/pa/bellasd/Board.nsf/Public# 6/8 

 

 

 
Nutrition professionals who meet hiring criteria established by the district and in compliance with 
federal regulations shall administer the school meals program. Professional development and 
continuing education shall be provided for district nutrition staff, as required by federal regulations.  
[9][10][11][ 12] 

 
District schools shall provide adequate space, as defined by the district, for eating and serving school 
meals. 

 
Students shall be provided a clean and safe meal environment. 

 
District schools are encouraged to implement alternative service models to increase school breakfast 
participation where possible, such as breakfast served in the classroom, “grab & go breakfast” and 
breakfast after first period to reinforce the positive educational, behavioral and health impacts of a 
healthy breakfast. 

 
Students shall be provided an adequate lunch period. 

 
Access to the food service operation shall be limited to authorized staff. 

 
Students and parents/guardians may be involved in menu selections through various means, such as 
taste testing and surveys. 

 
The district shall support the efforts of parents/guardians to provide a healthy diet and daily physical 
activity for children by communicating relevant information through various methods. 

 
The district shall maintain a healthy school environment, including but not limited to indoor air 
quality, in accordance with the district’s healthy learning environment program and applicable laws 
and regulations. 

 

 Nutrition Guidelines for All Foods and beverages/Beverages at School  
 

All Foods and beverages available in district schools during the school day shall be offered to 
students with consideration for promoting student health and reducing childhood obesity. 

 
Foods and beverages provided through the National School Lunch or School Breakfast Programs shall 
comply with federal nutrition standards under the School Meals Initiative.[9][10][13][14]  

 
Foods and beverages offered or sold at school-sponsored events outside the school day, such as 
athletic events and dances, shall be encouraged to offer healthy alternatives in addition to the more 
traditional fare. 

 
Competitive foods available for sale shall meet or exceed the established federal nutrition 
standards (USDA Smart Snacks in School). These standards shall apply in all locations and through 
all services where foods and beverages are sold to students, which may include, but are not limited 
to: a la carte options in cafeterias, vending machines, school stores, snack carts, and fundraisers.[3]   
[15][16]  

 
Competitive foods are defined as foods and beverages offered or sold to students on school 
campus during the school day, which are not part of the reimbursable school breakfast or lunch. 

 
For purposes of this policy, school campus means any area of property under the jurisdiction of the 
school that students may access during the school day.[3][15]  

 
For purposes of this policy, school day means the period from midnight before school begins until 
thirty (30) minutes after the end of the official school day.[3][15]  

http://www.law.cornell.edu/uscode/text/42/chapter-13
http://www.law.cornell.edu/uscode/text/42/1773
https://www.law.cornell.edu/cfr/text/7/210.30
http://www.law.cornell.edu/uscode/text/42/chapter-13
http://www.law.cornell.edu/uscode/text/42/1773
http://www.law.cornell.edu/cfr/text/7/210.10
http://www.law.cornell.edu/cfr/text/7/220.8
https://www.law.cornell.edu/cfr/text/7/210.31
http://www.law.cornell.edu/cfr/text/7/210.11
http://www.law.cornell.edu/cfr/text/7/210.11
http://www.law.cornell.edu/cfr/text/7/220.12
https://www.law.cornell.edu/cfr/text/7/210.31
http://www.law.cornell.edu/cfr/text/7/210.11
https://www.law.cornell.edu/cfr/text/7/210.31
http://www.law.cornell.edu/cfr/text/7/210.11
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Fundraiser Exemptions - 
 

Fundraising activities held during the school day involving the sale of competitive foods shall be 
limited to foods that meet the Smart Snacks in School nutrition standards unless an exemption is 
approved in accordance with applicable Board policy and administrative regulations.[17] 

 
The district shall establish administrative regulations to implement fundraising activities in district 
schools. 

 
Non-Sold Competitive Foods - 

 
Non-sold competitive foods available to students, which may include but are not limited to foods and 
beverages offered as rewards and incentives, at classroom parties and celebrations, or as shared 
classroom snacks, shall meet or exceed the standards established by the district. 

 
If the offered competitive foods do not meet or exceed the Smart Snacks in School nutrition 
standards, the following standards shall apply: 

1. Classroom Parties and Celebrations: 
 

a. Parents/Guardians shall be informed through newsletters or other efficient communication 
methods that foods/beverages should only be brought in when requested for scheduled 
parties. 

Marketing/Contracting - 
 

Any foods and beverages marketed or promoted to students on the school campus during the school 
day shall meet or exceed the established federal nutrition standards (USDA Smart Snacks in School) 
and comply with established Board policy and administrative regulations.[3][15]] 

 
Exclusive competitive food and/or beverage contracts shall be approved by the Board, in accordance 
with provisions of law. Existing contracts shall be reviewed and modified to the extent feasible to 
ensure compliance with established federal nutrition standards, including applicable marketing 
restrictions.[18]  

 

 Management of Food Allergies in district Schools  
 

The district shall establish Board policy and administrative regulations to address food allergy 
management in district schools in order to: 

1. Reduce and/or eliminate the likelihood of severe or potentially life-threatening allergic 
reactions. 

 
2. Ensure a rapid and effective response in case of a severe or potentially life-threatening allergic 

reaction. 
 

3. Protect the rights of students by providing them, through necessary accommodations when 
required, the opportunity to participate fully in all school programs and activities. 

 Safe Routes to School  
 

The district shall cooperate with local municipalities, public safety agency, police departments and 
community organizations to develop and maintain safe routes to school. 

https://www.law.cornell.edu/cfr/text/7/210.31
http://www.law.cornell.edu/cfr/text/7/210.11
http://www.law.cornell.edu/cfr/text/7/210.11
http://www.legis.state.pa.us/cfdocs/legis/LI/uconsCheck.cfm?txtType=HTM&amp;yr=1949&amp;sessInd=0&amp;smthLwInd=0&amp;act=14&amp;chpt=5&amp;sctn=4&amp;subsctn=1
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No.  246-G Appendix J 

 

BELLEFONTE AREA 
SCHOOL DISTRICT 

 
GUIDELINES 

 
 
 

NUTRITION GUIDELINES 
 

I. Food as Reward 
 

a. Foods of Minimal Nutritional Value (FMNV) cannot be served as rewards 
in the classroom or other educational settings. (Attachment B) 

 
b. Teachers should be encouraged to consider the sugar/fat content of food items 

used as rewards. 
 

c. Field trips used for the expressed purpose of food as a reward are not allowed. 
 
II. Fundraising 

 
a. Schools should encourage organizations to sell non-food items or nutritious 

food items instead of candy or other foods of low nutritional value. 
Information about non-food fundraising choices will be distributed to 
organizations. (Attachment C-1, C-2, C-3) 

 
b. No FMNV can be sold/consumed during the school day, ie., lollipops. 

 
III. Daily Snacks in Classroom for PreK-5 

 
a. Parents/Teachers shall be provided a list of acceptable snacks to be served in 

the classroom. (Attachment D) 
 
IV. Class Parties 

 
a. Birthday parties: Limit offering to one birthday treat per child. Encourage 

parents to include non-sweet alternatives such as items found on the 
acceptable daily snack foods list. 

 
b. Foods of Minimal Nutritional Value (FMNV) given to students at school as 

treats at class parties shall not be consumed at school. 
 

c. Refreshments at Holiday Parties must include nutritional choices such as fresh 
fruits, vegetables, pretzels, or other items that can be found on the list of 
acceptable snack foods. 

 
d. No carbonated beverages can be served at any class party or celebration. 

 
 
V. Vending Machines 
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a. Any machine accessible to students which offers carbonated beverages cannot 
be turned on during the school day. 

 
b. Foods of Minimal Nutritional Value cannot be sold during the school day. 

 
c. Snack vending machines shall have 50% of choices as “healthy,” meaning less 

than 250 calories per serving, does not list sugar as the first ingredient, and has 
no more that 35% of total calories from fat. These machines cannot operate 
during cafeteria meal times. 

 
VI. School Stores 

 
a. Stores are not permitted to sell Foods of Minimal Nutritional Value during the 

school day. 
 

b. Sponsors of school stores shall be encouraged to offer healthy alternatives. 
 

c. Stores are not permitted to sell competitive foods or beverages during 
cafeteria meal periods. 

 
VII. A la Carte Sales (Food and Beverages) 

 
a. Elementary Schools: A la carte sales will be limited to “cash only” ice cream 

Fridays. 
 

b. Middle and High Schools 
1. Candy items are not permitted to be sold by the food service department. 
2. LSS (Large single serving) sizes cannot be sold by the food service 

department. 
3. No foods will be on-site deep fat fried. 
4. A minimum of one fresh fruit and vegetable will be offered daily. 
5. Marketing, pricing, and nutrition education will be used to encourage 

the selection of foods meeting these standards. 
6. 50% of all a la carte items must be “healthy” choices: No more than 

250 calories per serving, does not list sugar as the first ingredient, and 
has no more than 35% of total calories from fat. 

 
VIII. Other 

 
a. Carbonated beverages are not permitted in the cafeteria during meal times. 

 
b. The following traditional events are excluded from the nutritional 

guidelines: 
Field Day 
Day of Caring 

 
 
 

8th Grade Graduation 
5th Grade Awards/Graduation 
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Pasta for Pennies 
 

c. Instructors shall be encouraged to model behaviors for students to 
emulate in the area of nutrition. 



 

 

A p p e n Kd 
 

BELLEFONTE AREA SCHOOL DISTRICT 
REQUEST FOR USE OF SCHOOL FACILITIES 

 
Building Requested: ∆ Bellefonte Elem. ∆ Benner Elem. ∆Marion-Walker Elementary 

  Pleasant Gap Elem. ∆ Middle School ∆ High School ∆ Central Office 
 

Equipment Requested: Room Requested:   
 

Approximate Attendance: Admission Charge:    YES      NO 
 

Name Of Organization: Wireless Access:   YES     NO 
 

Name Of Coordinator:   
 

Address: Home Phone:    
 

  Work Phone:   
 

Date(s) Facility Requested: Hours: From To    
 

Purpose of Function: 
Insurance Certificate 

Our insurance carrier requires that organizations, groups, or individuals using any and all facilities and 
equipment of the School District provide a Certificate of Insurance to be filed with the Business Office 
prior to use. 

  Certificate Attached ∆ Certificate on File in Business Office 
 

Indemnity 
The user of the facility agrees to defend, indemnify and hold harmless the District from any and all 

liability, claims, accidents, suits for injury or property damage, or claim arising out of the use of the facility 
by the said organization, including costs and fees. 

 
E-M ail Address (notification for approval / disapproval)   

 

 
 

 

To Be Completed By The School: 
 

  School Sponsored ∆ School Affiliated ∆ Other 
 

In accordance with District Policy, a building rental fee and/or charges for custodial services and equipment usage may 
be assessed. The Business Office following completion of your approved activity will send a separate bill for these 
expenses. Contact the building principal if you have any questions. 

 

 
Fees:    

Principal Date 
 

Rental    
Athletic Director or Auditorium Coordinator Date 

 
Personnel    

Kitchen (if applicable) Date 
 

Equipment    
Physical Plant Date 

 
TOTAL    

Business Manager Date 

Allow 10 business days to process 

*Please contact Aaron Barto at 355-4814 x 3006 or abarto@basd.net if cancelling any scheduled events to allow others the use of 
facilities and to notify Custodians that the event is cancelled. 

USER SIGNATURE: 

mailto:abarto@basd.net
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ATHLETIC COURTESY 

Athletics should foster clean sports. It is the privilege and 
duty of every person connected with athletics to exemplify 
these principles in that person’s own actions and earnestly 
advocate them before others. 

A. Contest rules are to be regarded as mutual 
agreements, the spirit or letter of which no honorable person 
would break. The stealing of advantage in sport is theft. 

B. No advantages are to be sought over others except 
those in which the Contest is understood to show superiority. 

C. Unsportsmanlike or unfair means are not to be used, 
even when opponents use them. 

D. Visiting Teams are to be honored guests of the home 
Team, and should be treated as such. 

E. No action is to be taken nor course of conduct pursued 
which would seem unsportsmanlike or dishonorable if known to 
one’s opponent or the public. 

F. Remember that student-spectators represent their 
school the same as student-athletes. 

G. Any spectator who continually evidences poor 
sportsmanship should be requested not to attend  future 
Contests. 

H. Decisions of Contest officials are to be abided by, even 
when they seem unfair. 

I. Contest officials and opponents are to be regarded and 
treated as honest in intention. In Contests when opponents 
conduct themselves in an unbecoming manner, and when 
Contest officials are manifestly dishonest or incompetent, future 
relationship with them should be avoided. 

J. Good points in others should be appreciated and 
suitable recognition given. 

K. The practice of “booing” is regarded as discourteous 
and unsportsmanlike. 

SPORTSMANSHIP AND UNSPORTSMANLIKE CONDUCT 
Sportsmanship is a core principle in interscholastic athletics. 

Actions which are unethical or intended to demean, embarrass, 
intimidate or injure opposing contestants, teams, spectators and 
officials are considered unsportsmanlike and will not be tolerated 
since they are contrary to the purposes of PIAA and convey 
lessons incompatible with the reason why high school sports 
exist. While acts of misconduct occurring within the scope of 
competition are often addressed through sport specific rules, 
PIAA reserves the right to address any unsportsmanlike conduct 
and impose supplemental discipline as appropriate under the 
circumstances. The following conduct, and any conduct of a 
similar nature may subject actors to any and all remedial 
measures available to PIAA. 
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Section 1. Schools and Their Athletic Personnel. 
A. A school knowingly or recklessly condones or supports 

unsportsmanlike conduct by its personnel, student-athletes, 
Teams, and/or supporters. 

B. A school cancels, schedules or reschedules a Contest 
to gain a competitive advantage. 

C. A school knowingly or recklessly recruits students for an 
athletic purpose. 

D. A  school  fails  to  establish  and  enforce  a  code  of 
conduct for student-athletes. 

E. A school fails  or refuses to  cooperate with PIAA in 
investigating a possible violation of the PIAA Constitution, By- 
Laws, Policies and Procedures, and/or Rules and Regulations. 

F. A school fails to treat a visiting Team as guests or fails 
to provide necessary and appropriate security for Contest 
officials, spectators and visiting Teams at Contests hosted by the 
school. 

G. A school cancels, schedules or reschedules a Contest 
for the purpose of circumventing application, enforcement, 
and/or the intent of any provision of the Constitution, By-Laws, 
Policies and Procedures, and/or Rules and Regulations of PIAA. 

H. A school knowingly or  recklessly certifies to the 
eligibility of a student or fails to conduct an appropriate 
investigation where there is question as to the student-athlete’s 
eligibility. 

I. A school knowingly or recklessly engages in conduct 
intended to increase hostile relations with opposing schools. 
Section 2. Student-Athletes. 

A. A student-athlete engages in conduct intended to injure 
an opponent or Contest officials. 

B. A student-athlete uses profanity, obscene gestures, 
and/or obscene language immediately before, during or 
immediately following a Contest. 

C. A student-athlete seeks to provoke opponents, Contest 
officials, or spectators to engage in improper conduct. 

D. A student-athlete uses race, gender, ethnicity, religion 
or disability to bait, intimidate, or denigrate an opponent. 

E. A  student  athlete  who  engages  in  unsportsmanlike 
behavior/conduct during medal/award ceremony. 
Section 3. Coaches. 

A. A Coach teaches student-athletes to win through 
illegitimate means. Striving to win at any cost is distinctly 
unethical. 

B. A Coach fails to give opponents full credit when they 
win. 

C. A Coach fails to control his/her temper  immediately 
prior to, during, or after a Contest. 

D. A Coach uses profanity, obscene gestures, and/or 
obscene language immediately prior to, during, or immediately 
following a Contest. 

E. A Coach criticizes Contest Officials through the media 
or to student-athletes or spectators, rather than through the 
appropriate review process. 

PIAA PHILOSOPHY 
It is unconscionable that a school or any of its employees 

would subvert the high purposes of interscholastic athletics by 
condoning any violation of the rules. To involve boys or girls in 
any practice or procedure which “gets around the rules” is 
unworthy of a person associated with athletics. 

ADHERENCE TO AND ENFORCEMENT OF PIAA BY-LAWS 
The initial responsibility for adherence to and enforcement of the PIAA By-Laws by a PIAA member school, its students and 

personnel rests with the Principal of that school. 
Notwithstanding this initial responsibility for compliance, (1) the Principal of any PIAA member school, by written request or 

complaint to the Chairman of the appropriate District Committee or PIAA Office, may allege or bring to the attention of PIAA a violation 
of, or a failure to meet, applicable provisions of the PIAA By-Laws, and (2) a District Committee or the Board of Directors may, on its 
own motion, enforce the PIAA By-Laws in the absence of submission of the matter to it by the Principal of a PIAA member school. 

Unless otherwise specifically set forth in a particular provision, this portion of the Handbook contains the PIAA By-Laws in effect as 
of July 1, 2019. Any subsequent amendments for 2019-2020 will appear on the PIAA Web site at www.piaa.org. 

http://www.piaa.org/


 

 

BASD Athletics Department 
Non-Routine Travel Approval Form 

Appendix M 

 

Team: Coach:   
 

Location: Date:   
 

Expenses: Entry Fee:    
 

Transportation:     Van(s)    Bus(es) 
 

Lodging:   Yes   No If yes, please fill out the following information. 
 

Name of Hotel   
 

  # of rooms 
 

  # of rooms for coaches 
 

  Total Rooms X cost = total 

Meals: (use suggested guidelines in Coaches Handbook pg. 29) 

$ X _ # of participants = total 
 

Source of Funding:   
 

Account Number:   
 

What is the qualifying criteria for this to be considered educationally and physically sound for our student 
athletes involved and in the best interest of the individual sport and overall athletics program? 

 
 
 
 

What is the itinerary for the trip? 
 
 
 
 
 
 

 
  Number of School Days Missed. 

 

AD Approval: Approved   Denied Reason:   
 

Signature:_ _Date:   



 

 

 
 
 

BELLEFONTE AREA SCHOOL DISTRICT 
Bellefonte, Pennsylvania 

 
REQUEST FOR CONFERENCE, CONVENTION, OR PROFESSIONAL DAY 

 
NOTE: Conference requests must be in the Superintendent's Office 10 days in advance of the 

conference, See Board Policy #821 - Travel and Conference Attendance - to review travel guidelines. 
 

Employee: Building: 

Conference Title: 

Location: Date(s): 
 

    I understand that I am responsible for sharing/presenting what I learn to other district staff. 
    I understand that should school be cancelled for any reason while I am attending this event that I may 

choose not to attend. Should I attend, I will not be compensated for extra time. 
 

 
 

Budget Account Number Account Balance 

Conference/workshop budgeted for the current year? 
  Yes 
  No 

Conference eligible for Act48/45 Credit? 
  Yes 
  No 

 
Estimated Expenses 

Registration 
 

Transportation Department Head 
Approved: Disapproved:    

Meals Principal 
Approved: Disapproved:    

Lodging Assistant Superintendent 
Approved: Disapproved:    

Substitute Director of Fiscal Affairs 
Approved: Disapproved:    

Miscellaneous Superintendent 
Approved: Disapproved:    

TOTAL 

Substitute Needed: Yes No Board of Education/Date of Meeting:    

 
Signature    
Revised 8/19 

Date    

Purpose for attending 
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Book Policy Manual 
 

Section 800 Operations 
 

Title Travel and Conference Attendance 

Code 821 

Status Active 

Adopted August 3, 2004 

 Purpose 

The Board recognizes the need for district personnel to travel on school business within and outside 
the district boundaries. Such travel shall be authorized according to the following policies within the 
limits set by the budget. The Board also recognizes that attendance by district personnel and Board 
members at educational conferences, conventions, and workshops can be of benefit to programs and 
operations of the school district.[1][2][3][4] 

 Guidelines  

The following guidelines for staff and Board members attending conferences and meetings will be in 
effect for the Bellefonte Area School District. 

 
 Conference Guidelines  

1. Preapproval must be obtained for any travel, conference, or out-of-district meetings. 
 

2. Conference and meeting requests shall be submitted to the appropriate supervisor who shall 
recommend approval or disapproval and forward the request to the Superintendent. Any 
conference request must be submitted a minimum of ten days (10) in advance of the 
conference. Exceptions to this will need approval by the Superintendent. 

 
3. Specific Board approval must be obtained for conferences exceeding (3) days and for any out- 

of-state conferences. 

 Travel Reimbursement  

1. The Bellefonte Area School District requests that each employee/Board member exercise the 
same economy as a prudent individual would exercise in traveling on personal business. 

 
2. All reimbursements for travel, meals, and lodging shall be limited to actual and necessary 

amounts paid for by the individual. 

 Travel by Personal Automobile  

1. The rate of mileage reimbursement for use of an employee’s/Board member’s automobile will 
be the maximum amount allowable for income tax deduction purposes by the Internal Revenue 
Service. 

 
2. The use of a personal vehicle shall be considered a legitimate job expense if used on school 

business and travel is from one school building to another as part of assigned daily duties. 

 Travel by Public Conveyance  
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1. The mode of public transportation shall be authorized by the Superintendent and shall be 
consistent with the requirements of the assignment and the efficient and economic conduct of 
business. Travel shall be by the most direct route. Transportation cost by public conveyance 
shall be reimbursed on the basis of receipts for the costs involved. If a personal vehicle is 
utilized when public transportation is recommended reimbursement will be the lesser rate. 

 Meals and Lodging 

1. Meals and lodging costs incurred in the process of doing routine business within the school 
district are not reimbursable. Reimbursement will be made for the costs of meals incurred 
within the district when the employee’s attendance at a luncheon or dinner meetings is 
required. 

 
2. Reimbursement will be paid for costs of meals at a maximum rate of thirty-five dollars ($35.00) 

per day including gratuity. Receipts must accompany all reimbursement requests. Failure to 
provide a receipt will result in the loss of reimbursement for that meal. 

 
3. Reimbursement will be paid for lodging at the lowest available conference rate per day. 

Receipts must accompany all reimbursement requests. Failure to provide a receipt will result in 
the loss of reimbursement for that night’s lodging. 

 Reimbursement Forms  

1. Each employee/Board member seeking reimbursement of travel/conference costs shall file 
requests on forms available from the Business Office or School Building Offices. 

 
 

Legal 1. Pol. 004 

2. Pol. 331 

3. Pol. 431 

4. Pol. 531 
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